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MAIN COMMITTEE

Confirmed Minutes of the meeting held on Monday 23rd April 2007  
50 Eastbourne Terrace, Paddington, London

Present:
Main Committee Members: Susan Sanders (Acting Chair), Helen Fawcett (Secretary), Colin Adair, Lynne Bollington, Vanessa Eggerdon, Clive Moss-Barclay, David Scott, Julie Sowter, Rachel Stretch, Kate Davis (for Richard Cattell/Lyn Hanning), Susan Bamford (for Rosalyne Cheeseman), Claire Cartwright (for Andrea Hollister)
In attendance: Chris Cutts, (observer), Lesley Morgan (observer), David Webb (observer)
Apologies: Carole Blackshaw, Richard Cattell, Maria Christou, Roz Cheeseman, Michele Cossey,  Gail Fleming, Lyn Hanning, Andrea Hollister, Susan Hussain, Jeannette Howe, Julie Jordan, Dave Millett, Anne Watson.
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	S Sanders started by welcoming Vanessa Eggerdon (new Chair of the Support Staff Specialist Group), Rachel Stretch (Chair-elect to the Preregistration Training Specialist Group) and Claire Cartwright to the Main Committee meeting.
Minutes of the last meeting 

Minutes accepted as an accurate record of the meeting held on 8th January 2007.

Matters arising  

2.1 RPSGB Guidance on linking the NHS Knowledge Skills Framework and competences for pharmacy
S Sanders reported that at a recent meeting with D Pruce and A Lewis, R Cattell had used the opportunity to raise this issue. He had been informed that the intention was not to do anything more formal with this guidance document but it would be used to inform future development. The Committee agreed not to pursue this any further. 
2.2 Preregistration Pharmacy Technician – formal response to letter

S Sanders reported that C Blackshaw had still not had a formal response to her letter to the RPSGB about using the title ‘Preregistration pharmacy technician’. It was agreed that this was an important issue as it could effect future funding of trainees and confusion could arise in the use of the title ‘preregistration student’ etc. 
Action: 
· S Sanders to liaise with C Blackshaw about raising the issue with A Lewis

· L Morgan to request that it is added to the agenda of the next meeting of the RPSGB’s Support Staff Advisory Group & she will also take it to the RPSGB’s Education Committee.
2.3 Staffing Survey
D Scott confirmed that the report on the 2006 staffing survey had been distributed to the various interested parties. This survey showed that there has been a shift in junior posts to more senior posts. The number of established posts has increased by nearly 50% over the last 5 years with approximately 70% of this increase being over the previous 3 years. The number of vacancies had remained static.
A discussion was held about repeating the survey in 2007. D Scott informed members that he was taking a sabbatical for a couple of years and would be unable to carry out the survey. It was identified that a repeat of the survey in May 2007 would be useful due to the evidence of posts being frozen or disestablished; however logistically it may be challenging. Suggestions were put forward on how to proceed with this including:
· Investigating whether SHAs will provide funding (approximately £2000) in order to commission somebody to do it 

· Undertaking a mini survey.

Due to the absence of several key members of the Committee it was decided to obtain their views first before making a decision.

Action: 
· S Sanders and D Scott to discuss resources required to undertake the survey
· S Sanders to email members requesting views on repeating the survey in 2007, the resources required, and the possibility of commissioning somebody to undertake it.
· D Scott to update the form and send it to members in order for it to be carried out locally.
2.5 Formal links with Departments of Health (item brought forward)

D Webb informed the Committee that he had accepted a new secondment (Principal Pharmaceutical Officer for Hospital Pharmacy and Pharmacy Workforce) and would, therefore, be a more formal Department of Health link with this Committee. D Webb to confirm formal links, he expects K Ridge will attend if there was a particular issue to discuss. Jeannette Howe to remain on the distribution list until D Webb confirms links. Formal links are now in place with the other home countries.
Action: D Webb to confirm representation / communication links with K Ridge / J Howe.
2.4 Issues with Workforce planning – presentation to Workforce Directorate
When C Blackshaw & S Sanders met with K Ridge in July 2006, he was going to approach them to help with a presentation to heads of workforce directorates regarding pharmacy workforce issues. Nothing has been heard, probably due to SHA reorganisations. D Webb agreed to contact K Ridge for feedback on current situation.
Action: D Webb to follow up with K Ridge.
2.6 CPPE Stakeholder and Advisory Board presentation (return to agenda order)
H Fawcett confirmed that the presentation had been distributed to members. C Cutts stated that the next meeting of the Board would be on 15th May (for England). He asked that any agenda items be forwarded to C Blackshaw as she attends the meetings on behalf of this Committee.
Action: members to send C Blackshaw any agenda items for the CPPE Stakeholder and Advisory Board meeting ASAP.
2.7 Members’ Contact Details
H Fawcett stated that she had previously distributed the updated members’ contact details; however following this a number of other changes have been sent. The website has, therefore, not been updated. It was agreed that no more changes would be accepted until the next review and the latest document would be distributed and the website updated.

Action: H Fawcett to distribute the members’ contact details to members of the Main Committee and the Specialist Groups and request that the website is updated.
Annual report (04/05 and 05/06)
S Sanders reported that she had set aside time with D Puaar to finalise the report within the next few weeks. 
Action: S Sanders and D Puaar to update the Annual report.
Competencies for Pharmacy Staff involved in Education and Training

S Sanders reported that work was progressing well. A ‘Professional Development Framework for Pharmacy Staff involved in Education, Training and Workforce Development’ was being prepared. This will be distributed in future for comment. 
It had been agreed by the Steering Group that the UKCPA and this Committee would be acknowledged as taking the lead on this work.
A fringe meeting was going to take place at the UKCPA/GHP conference on April 27th to increase awareness of the Framework. It was hoped that this work would be completed by the end of the year.
Action: S Sanders to keep the Committee informed.

Pharmacy Funding for NVQ Levels 2 & 3

S Sanders reported that due to the long term absence of D Puaar this had not been taken forward. A discussion was held on the value of collating this information and also the sensitive nature of it. It was finally agreed to collect the information on preregistration pharmacy technician numbers and destinations following qualification for the past two years
Action: 
· Support Staff Specialist Group to collect data on trainee numbers and destinations for the last two cohorts that have completed (by academic year).

· C Moss-Barclay and D Scott to discuss current issues with trainee numbers and the continuation of the collection of the trainee data.
RPSGB’s Support Staff Advisory Group 
S Sanders stated that it was important that this Committee has formal links with the Support Staff Advisory Group from the onset. It was identified that both L Morgan and B Wensworth were members of this new Group.

Action: 

· L Morgan to request at the next meeting of the Support Staff Advisory Group that she is allowed to be the formal communication channel between this Group and the Committee.
· L Morgan to distribute the Support Staff Advisory Group membership list to NHS Pharmacy Education & Development Committee members once available
NHS Healthcare Professionals’ Forum 

S Sanders stated that the minutes from the first meeting of the Forum had been distributed to members. A smaller Focus Steering Group would meet on the 11th May, to which she is not invited. She stated that she would feed into this Forum the discussions that had been held about data collection on pharmacy trainee numbers.
Action: S Sanders to keep the Committee informed.

2006 Focus Event – outstanding action points
S Sanders stated that notes & objectives from the 2006 Focus event had not been distributed. Presentations had been shared, so notes were not planned to be produced. S Sanders will liaise with C Blackshaw regarding objectives. It had also been agreed previously to plan for the 2007 Focus event in sufficient time to allow members to make an informed decision about attending.
Action:

· S Sanders to discuss with C Blackshaw the distribution of the objectives agreed at the Focus event.

· H Fawcett to liaise with S Sanders about updating the Terms of Reference and the Meetings Management Procedure.
· Members to bring ideas for the 2007 Focus event to the next meeting
Pharmacy Workforce Review Team – report from February 07 meeting
S Sanders stated that M Cossey was the formal contact for the Pharmacy Workforce Review Team (WRT); however S Sanders had also been invited to attend the meeting in February. This was attended by a number of interested parties including representatives from WRT, RPSGB, Guild of Healthcare Pharmacists, SHA, DH and NHS pharmacy managers. The minutes were not yet available for distribution. Discussions at the meeting were held on a number of areas including:

· Funding of teacher practitioners

· Development of career pathways for support staff

· Funding of pharmacy undergraduate courses and the need for increased clinical training
S Sanders stated that the Pharmacy Proforma had been amended but that there were still concerns and, therefore, she was working with P Reitler (WRT) to update it. 
Action: S Sanders and D Webb to liaise about updating the Proforma

New Professional Bodies

S Sanders stated that it was important that this Committee had formal links with the new professional bodies especially with groups with an education, training and workforce development remit.
It was identified that the RPSGB was holding an event on the 30th April to discuss the formation of a Royal College. Invites had been sent to various organisations but it was not known whether an invite had been sent to C Blackshaw. L Morgan was attending this meeting and agreed to provide feedback.

Action; 

· S Sanders to contact C Blackshaw to see if she has been invited to the event on 30th April

· L Morgan to feedback to members about the event.

· H Fawcett to discuss with C Blackshaw about writing a letter to the RPSGB requesting that formal links between this Committee and any new structure are recognised especially with groups with an education and development role.

C Moss-Barclay stated that he had been sent a letter signed by various healthcare professional groups, which provided guidance on the amount of time that should be allocated to staff to undertake CPD. This letter had not been signed by the RPSGB.

Action: C Moss-Barclay to forward the letter to members.

Preregistration Training Specialist Group

No comments were raised with regards to the minutes from the last meeting of this Group.

L Bollington stated that Rachel Stretch was the Chair-elect.
Support Staff Specialist Group

Vanessa Eggerdon informed the Committee that she had been elected Chair at the last meeting. 
She stated that the Group was keen to get the objectives from this Committee so that they could progress with the work. S Sanders replied that they were free to set their own objectives in addition to any set by the Main Committee.
Also under this agenda item the titles of the Specialist Groups were discussed. It was agreed to keep the title of the Support Staff Specialist Group and to amend the Preregistration Training Specialist Group to Preregistration Pharmacists Specialist Group.

Action: Secretaries to the Main Committee and Specialist Groups to make the amendments to the relevant documentation as appropriate.
Any Other Business 

· C Moss-Barclay informed the Committee that a pilot of the RPSGB Leadership programme was to take place in the North West. He stated that they were looking for a pharmacist outside of the region who was involved in commissioning to provide advice and asked if any member was interested (though there were very few people present with commissioning experience).
Action: C Moss-Barclay to email members with details of the programme and ask for a volunteer.
· H Fawcett updated members on the current work of the NHS Pharmaceutical Technical Specialists Education and Training Group (TSET). This included a project to develop a career framework for pharmacy technical specialists. The minutes from the last meeting will be distributed once available. She also stated that the group looking at pre- and in-process checks was preparing a ‘National Framework for Pre- and In-Process Checking within Technical Services’. 
· D Webb asked when the NHS Careers Information leaflet on pharmacy was due to be reviewed and how easy it was to request changes as the Hospital Pharmacists Group had a few comments to make.
     Action: L Bollington to investigate when the next revision is due.
· D Scott stated that currently the contract for preregistration recruitment was held between his Trust and Pharmalife; however due to his sabbatical his Trust did not wish to continue to hold the contract in case there were any problems. He stated that a new host trust was required to take legal responsibility for the contract. He suggested that whichever Committee member took the lead should be familiar with preregistration issues and recruitment but ideally not currently involved in preregistration recruitment as local issues may influence the national picture. He had discussed this with C Blackshaw and two members had been approached who were considering it and would get back within the next two weeks. A discussion was held on the future of Pharmalife due to NHS Jobs providing an electronic recruitment system. The Committee decided that they wished to continue with Pharmalife.
     Action: 
· Any member interested in hosting the contract to contact D Scott ASAP

· D Scott to keep members informed

· S Sanders informed the Committee that R Cattell was taking up a new position and will no longer be able to attend these meetings. He is hoping to hand over his Guild Education & Training hat to somebody who will be able to attend the meetings as an observer, and will let us know when this has taken place. He was thanked for his contribution to the work of the Committee.

· Action: R Cattell to confirm future links with the Guild of Healthcare Pharmacists.
· D Webb informed the Committee that the final draft of the National Occupational Standards (NOS) had been sent to UKCG (the UK Coordinating Group responsible for the management of NOS programmes) for approval. It was hoped that confirmation of approval would be made in May. Phase 2 work would then start and would include deciding which NOS should be in which qualification, and looking at the development of other NOS required.

· S Sanders reminded members to inform H Fawcett of attendance at these meetings in order to book accurate numbers for catering.

Dates of future meetings 

Monday 16th July 2007 - 50 Eastbourne Terrace
8/9th October 2007
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